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Outlook 2007

a lot more than e-mail

New Features:
Replying to
or
Forwarding Messages

Notes
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Office Outlook 2007
Replying to or Forwarding Messages

Click the Reply, Reply to All, or Forward button on the ribbon
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Office Outlook 2007

Fill out the To:, CC:, and Subject: fields as in previous versions
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Clipboard ™ Basic Text
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This message has not been sent.
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*; Office Outlook 2007

1. Compose and format your message

2. Click the Send button
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Thiz message will be sent via Microsoft Exchange Server,

RE: Your lottery winnin

Address
Book

Mar

To.. I |sr_arns @orizewinners.com

Send | |

Account - | Subject: |RE: Your lottery winnings

Dear Prize Awarding Committee:

@

I've never won anything before! I'm so excited!
My check is in the mail. Can’t wait to hear from you!

Jane Smith
Gullible, Inc
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Mark a Message for Follow Up

Set a flag to remind yourself to follow up on an email
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This is the last slide.
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