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Edit as new and close match

When adding a new item, sometimes there is not an exact match (searching both the AspenCat
database and doing a Z39.50 search). Rather than making an original record, it is easier to start with a
close match.

A close match will match on format (that is, if cataloging a DVD, start with a bib record for DVD). Ideally
you will have other match points (such as title, author, subject headings).

If you find a close match in AspenCat

Example: Looking for “The Red Skelton Collection”; 2 DVD, 2005; contents: “Red Skelton’s Funny
Faces Il - Skelton is joined by world-renowned mime artist Marcel Marceau in recreating some
of Red’s funniest routines and exciting new skits. Red Skelton’s Funny Faces Il - Packed with
laughter and memorable characters, this special features Red in more hilarious sketches and
pantomime. Red Skelton’s Freddy The Freeloader’s Christmas Dinner - A touching, music-filled
holiday tale featuring Vincent Price and Imogene Coca with plenty of laughs for the whole
family. Red Skelton’s Royal Command Performance - America’s wackiest court jester gets silly
with Britain’s royal family at London’s Royal Albert Hall.”

1. Locate a close match in AspenCat
2. Click on the down Arrow on the Edit button

| ‘ d¢ New ¥ | | 4= New Record ‘ E]”ﬁ“ ‘ ‘ [ Save * H (fy Add to List ‘ = Print
Normal
The Red Skelton Collection [DVD]
e by Skelton, Red.Passport Video (Firm).
Labeled MARC Type: E\.-'isual Material
Publisher: Morth Hollywood, Calif. - Passport Video, 2004
ltems Description: 5 videodiscs (360 min.) - sd., col. and b&w ; 4 3/4 in

Uniform titles: Red Skelton show (Television pregram).

Edit holds Related Subjects: Varety shows (Television programs) | American wit and humor | Television comedies | Television
programs | Television programs

Contents: Lord beaverhead — Freddie and the spies — Mr_ Lasagna — Deadeye and the Indians - Vinnie the P —
Freddie's masterpiece — Halloween show — Thanksgiving episode — Cop and the anthem — Freddie and the
yuletide doll — The look awards — Hollywood remembers Red Skelton

Place new hold

Checkont histore
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3. Select Edit as New (Duplicate)

:Hl';'fEdit'HE']Save"Lﬂhj

Edit Record

Ml Editttems

> (F Merge Recprd

Edit as New (Duplicate)

Delete Record

SN AR n ATHIL

4. Remove tagfields 001, 003, 040 (just click on the minus sign by tag field description

001 - CONTROL NUMBER [

[sky225851848 | -
003 - CONTROL NUMBERIDENTIFIER‘

[sKY | l.-
005 - DATE AND TIME OF LATESTTRANSACTI[#N -

[20070209104836.0 | L.~

006 - FIXED-LENGTH DATA ELEMENTS—ADDITIONAL MATERIAL CHARACTERISTICS—-GENERAL INFORMA
007 - PHYSICAL DESCRIPTION FIXED FIELD{-GEMERAL INFORMATION + —

fvd mvaizs | L. —
008 - FIXED-LENGTH DATA ELEMENTS—GEPI]ERAL INFORMATION*
[140429p20041951cau3s0 g viengd | ...

010 [][ |- LIBRARY OF CONGRESS CONTROL NUMBER —

a5 LC control number 22004103150 —
015 [ ][ ]- NATIONAL BIBLIOGRAPHY NUIBER + -

016 [ |[|- NATIONAL BIBLIOGRAPHIC AGENCY CONTROL NUMBER + -

017 [][ |- COPYRIGHT OR LEGAL DEPQSIT NUMBER + -

020 [ |[ |- INTERNATIONAL STANDARD BOOK NUMBER + —

022 [ |[ |- INTERNATIONAL STANDARD [SERIAL NUMBER + -

024 [1][ |- OTHER STANDARD IDENTIFER + —
a g Standard number or ‘0254%553092 _
code

027 [ ][ ]- STANDARD TECHNICAL REPORT NUMBER + -

028 [4][2]- PUBLISHER NUMBER + -

a5 Publisher number ‘DVDI.5531 |—
{

=~ Source Pashport Video -

033 [ |[ |- DATEITIME AND PLACE OF AN EVENT + —

034 [ ][ ]- CODED CARTOGRAPHIC{MATHEMATICAL DATA + -

035 [ |[ |- SYSTEM CONTROL NUMBER + —

037 [ |[ |- SOURCE OF ACQUISITIgH + -

040 [ ][ ]- CATALOGING SOURCE -

Firimimal nnbalnminn [r——— 1

5. Click on the ellipses for 008\
|'||'|.J HvalL o |=
008 - FIXED-LEMNGTH DATA ELEMENTS—GEME MATIOMN®

1140429p20041951cau360 g vleng d 1
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6. Review data, change as needed (possibly the date fields)

008 Fixed-length data elements--General information

1-5 Date entered on file (auto-filled)

06- Type of date / Publication Status |p— Distribution/production date
7-10 Date1 / Begininning date of publication 004

11-14 Date2 / ending date of publication

16-17 Place of publication, production, or execution See MARC Code List for Countries

18-21 lllustrations (auto-filled from 300)

22- Target Audience | g- General v|
23- Form of an item |#— MNone of the following v|
24-27 Nature of contents (Derived value)

28- Government Publication |#— Mot a government publication
29- Conference publication |0- Mot a conference publication
30- Festschrift | 0- Mot a festschrift v|

31- Index |- Default ~

32 Undefined

33- Literary farm | 0- Nat fiction v|

34- Biography |#— Mo biographical material ~
35-37 Language See MARC Code List for Languages

38- Modified Record |#— Mot modified

39- Cataloging source | d- Other ~

QK Cancel

7. Click OK to save changes

8. Continue reviewing fields on the “0” tab, deleting or changing data as needed. Look especially
at the 010,020, 022, 024, 028 fields. As these are unique identifiers you will either need to
delete or change the data.

9. Review tag fields by tab numbers; change data as needed.

10. Pay special attention to 300 Physical Description; adjust as needed

11. When you are done “Save the record”.

12. System will suspect duplicate record. Click on Save as New Record

Add MARC Record

Duplicate Record suspected
Is this a duplicate of The Red Skelton Collection?

B Yes: Edit existing items ‘ Mo: Save as New Record |

| Save | ‘ 2, 239.50 Search | cpangs framework: | Default e

Clla(l2|l3||a|5s]|e| 7|82

000 - LEADER*
[01774pgm 22200397 a 4500 [

ARA ~ARTEA R anee

13. Add your item.

Edit as new and close match Page Page 3 of 4 Created by Clic staff —
3/15/2017



14. Click on “Labeled MARC”

Mormal

MARC

Labeled MARC

[tems

Edit holds

Place new hold

Checkout history

| Mndifir atinn Inn

Items for The Red Skelton collection (Record #901004)

Owning  Shelving 'i‘t{;?: Full call Barcode Withdrawn Dam
Library location type number status sti
CLC 10 BE

Edit  Delete | Library DETERMINED OVD | 791.45/72 37777000abcdef

(C000)
£

Add Item

p - Barcode *
0 - Withdrawn status
1-

Lost status

I
4

-~ .. _ _x

15. Review data — see if anything needs changed.

If you cannot find a close match in AspenCat, but find one through Z39.50 search.
Import the record and then go through the same steps as above.
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