
Whether a library board has five
or seven members, the quorum is
three. Should a vacancy bring the
total number of acting trustees to

under five, a quorum would
become two.

W H A T  I S  A
Q U O R U M  F O R

C O L O R A D O
L I B R A R Y  B O A R D S ?

D O E S  T H E  C O L O R A D O  O P E N
M E E T I N G S  L A W  A P P L Y  T O
A L L  L I B R A R Y  B O A R D S ?
The open meetings law covers all governing
boards and other advisory bodies that have
been delegated governmental decision-making
functions, for example creating and adopting
library policies, by a public body or official
(C.R.S. § 24-6-402(1)).

W H A T  I S  C O N S I D E R E D
A  M E E T I N G ?
A meeting is any gathering in which the
adoption of a proposed policy, position,
resolution, rule, regulation or formal action
occurs, or at which three or more trustees are
expected to be in attendance. “Meetings” can
be in-person, virtual, on the phone or by
email. The standing monthly board meeting
would be considered an official meeting, as
would a gathering to discuss a library
renovation. The public must have access to
attend ANY meeting whether it's in person,
online, or by phone.

W H E N  M U S T  A  M E E T I N G
B E  O P E N  T O  T H E  P U B L I C ?
A meeting must be open to the public when a
quorum is present to discuss library business
or take formal action. Social gatherings and
chance meetings are exempt from the law, but
only if the discussion of the library is not the
central purpose. 

FAQs: Colorado Open Meetings Law
More commonly known as the Sunshine Law, the Colorado Open Meetings Law has been in
effect for local public bodies since 1991. The law ensures that public business is conducted
transparently. For full information, visit coloradofoic.org.
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https://coloradofoic.org/open-government-guide/#Colorado_Open_Meetings_Law
https://www.clicweb.org/


C A N  T R U S T E E S  E M A I L
O R  T E X T  E A C H  O T H E R ?
Of course! BUT, three or more trustees
may not be in the same message chain
about library business. The only time this
many trustees may discuss something
library related via text or email is for
scheduling purposes. If only two trustees
are on the text or email, they may discuss
library business and comply with the law.

C A N  T R U S T E E S  V O T E
A N O N Y M O U S L Y ?
Generally, no. Voting anonymously using
secret ballots may not be used to adopt a
proposed policy, position, resolution, rule,
or regulation, or to take formal action.
However, they may be used by trustees
when electing board officers.

D O E S  T H E  B O A R D
H A V E  T O  A L L O W
P U B L I C  C O M M E N T S ?

The Colorado open meetings law does not
address whether the public should be
given an opportunity to comment on
issues during meetings. Any rules that
exist, including time limits for speakers
and where public comments sit on the
agenda, will exist in a board’s bylaws.

local practices vary for advisory
boards. Consult your library director
and board bylaws. contact your
Colleague on Call consultant to talk
about how these guidelines look in
practice at your library.
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E X E C U T I V E  S E S S I O N S

The board may have closed
discussions during a regular or
special meeting for certain
authorized topics, including
property transactions, specialized
details of security arrangements or
investigations, conferences with an
attorney to receive advice on
specific legal questions, negotiation
strategies, personnel matters, et al.
It’s important to note that, when in
executive session, only the
authorized topic may be discussed.
Actions also cannot be made in
closed session, i.e. the board must
close the executive session and
reopen the public meeting prior to
adopting any policies, resolutions,
etc.

What is an executive session?

Yes, the specific matter to be
discussed must be announced with
as much specificity as possible
without compromising the reason
for the executive session. Failure to
announce with the required
specificity results in the minutes of
the improperly closed public
meeting to become public record.

Do I have to post notice about an
executive session?

Relevant portions of an executive
session recording must be made
available for public inspection if a
district court determines, based on
a private review, that a public body
held a closed-door discussion of
matters not authorized by the open
meetings law or that it adopted a
proposed policy, position,
resolution, rule or regulation or
took formal action in an executive
session.

What are the electronic recording
requirements for an executive
session?

I S  T H E  B O A R D  R E Q U I R E D
T O  P R O V I D E  N O T I C E
A B O U T  M E E T I N G S ?
Yes, “full and timely” notice is required
and must be posted in a formally
designated public place at least 24 hours
in advance. The posting must include
agenda information where possible.
Notice must also be provided to anyone
who has requested meeting notifications.
While a notice must be posted physically,
it's also a good idea to post notice on the
library's website.

C.R.S. § 24-6-402(3) and C.R.S. § 24-6-402(4)

https://www.clicweb.org/colleague-on-call/contact/
https://www.clicweb.org/

